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First-Time College Student  

CASC is an “open” admissions college, in that no minimum GPA or ACT score is required for admissions. 

You are a first-time entering students if you: 

 have never attended college or earned 7 or less college credit hours after high school graduation 

 former high school concurrent student and high school has graduated 

 earned a GED, never attended college, and your high school class has graduated 

 are not a high school graduate, but your high school class has graduated  

 (note: students with GED and their high school class has not graduated will be classified as a high 

school concurrent enrollment student and fall under those guidelines for concurrent students.) 

Steps in Admissions and Enrollment 

Students must submit an application and all documents as early as possible, at least 4 weeks before classes 

begin. Ideally, students should “bundle” their documents together and submit them in one packet. 

Documents are official when sealed in an envelope from the college/high school.  

Use the following steps as a guide to your successful admissions. 

Step 1. Submit Application & Credentials 

First-time freshman should submit an application and the following credentials: 

-Application for Admissions      [online or paper application] 

-Official, final high school transcript [Final high school transcripts will post the date of graduation, 
two terms completed in the senior year, rank, unweighted GPA, and school seal. XAP transcripts are 
downloaded as official copies.] 

-Official copies of ACT Test Scores. [SAT is accepted. COMPASS is accepted for adult students who 
are age 21 years and older.] 

- Submit or present a copy of Social Security Card to verify SSN and establish correct record 

-Submit or present a copy of Drivers’ License to verify identity. 

Also present these documents if appropriate: 

-Official college transcript, if previously attended another college(s).  

-Official copies of your CLEP or AP test scores. 

After you have completed your application, please submit your documents to:  

Carl Albert State College 
Office of Admissions 
1507 So McKenna 
Poteau, OK  74953 
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Step 2. Enroll into Classes 

After application and credentials have been submitted and placement evaluated, then students will be 
sent to the Enrollment Center or a CASC advisor for assistance with enrolling into classes. Students may 
use their VIKECONNECT account to self-enroll (except high school concurrents). 

Step 3. Visit other offices  

Once students are admitted or enrolled, then student should obtain a CASC ID card 
and parking decal, and purchase textbooks. Additionally, students who wish to apply 
for financial aid and/or CASC housing should do so as early as possible, and even 
before fully admitted and enrolled to CASC. 

 Business Office   for Parking Decal and tuition/fees statement 
 Enrollment Center  for photo ID 
 Viking Bookstore  for textbook purchases and supplies 
 Financial Aid   may apply for financial assistance (hint: apply early) 
 Student Affairs   may apply for housing application 

Step 4. Establish VIKECONNECT 

All CASC students are expected to establish their online account called VIKECONNECT. Here, students 
may add classes and view their course schedule, unofficial transcript, degree audit, and account 
balances. A number of CASC Offices send electronic mail to students. So, student should read their 
“mail” often through the “online” delivery link called CASC STUDENT WEBMAIL. 

Students must first be admitted and receive their CASC ID number, then, follow these directions to first, 
establish their VIKECONNECT account.  

1. Go to CASC homepage www.carlalbert.edu  
2. Click on VIKECONNECT 
3. Click on Reset Password and follow directions 

The same Username and Password established through VIKECONNECT are used to access both the CASC 
STUDENT WEBMAIL and BLACKBOARD web-classes software. 

Step 5. Go to Class!!!!!! 

Once students enroll into classes, they are expected in the classroom on day one!  You can obtain a copy 
of your course schedule with your VIKECONNECT account, or with the Office of Admissions or college 
advisor. Take your course schedule with you to buy your textbooks. 

 

To re-enroll in the next semester, student’s account balance must be paid and the student  
must be in good academic standing. High school concurrent students must also submit  
Permissions Form and other documents as required (see High School Counselor). 

 
 

Business 918-647-1325 

Enrollment 918-6471372 

Bookstore 918-647-1390 

Financial Aid 918-647-1343 

Housing 918-647-1371 

Admissions 918-647-1300 

Sallisaw 918-775-6977 


